
Persuade Your Headteacher!
Write a letter which persuades your headteacher to let year 6 have the biggest leavers’ 
party on record. Plan out your letter and write it up neatly to impress them. Don’t forget to:

•	 present your opinions as facts;

•	 use expressions of conviction;

•	 add rhetorical questions to focus the reader.

Your address:

	

Today’s date:	  

Greeting: �

Introduction: Introduce yourself and briefly explain why you are writing.
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Make your first argument and give reasons, facts and examples in support.
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Make your second argument and give reasons, facts and examples in support.
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Make your third argument and give reasons, facts and examples in support.
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Conclusion: Repeat your reasons for writing and thank the reader.
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Yours sincerely,
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